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I. OBIIME ITOJOXEHUA

IIpeamet peryJiupoBaHusi AIMUHUCTPATUBHOIO pPerjiaMeHTa

1. TunoBol aAMUHUCTPATUBHBIA PETJAMEHT PEryJIHUPYET OTHOIICHUS,
BO3ZHHKAIOIIME B CBA3H C MPEAOCTABICHUEM YCIYTU «3a4UCICHHE B MyHULIMIIAJIBHOE
JOIIKOJIbHOE ~ 00pa30OBaTENIbHYI0 aBTOHOMHOE  yupexiaeHue «Jlerckuit  can
OOIIepa3BUBAIOIIETO BHUJA C MPHOPUTETHBIM OCYLIECTBICHUEM JAEATEIbHOCTU TIO
busznaeckomy pasputhio Aeteit No 141», peanusyroriee 0CHOBHYIO 00pa30BaTeIbHYIO
porpamMmy JOIIKOJIBLHOTO 00pa3oBaHus» (fajnee — AJIMUHUCTPATUBHBIN periaMeHT,
yciyra) pa3paboTaH B LIEJISX MOBBIIMICHHUS KauecTBa U JIOCTYIMHOCTH MPEJOCTABICHHUS
YCIYTH, OIpEeNsieT CTaHOapT, CPOKA U  IOCIEIO0BATEIbHOCTh  JEHCTBHIA
(aIMMHHCTPATUBHBIX MPOUEAYP), POPMBI KOHTPOJS 3a MPEIOCTABICHUEM YCIYTH,
nocyneOHbId  (BHECYNEOHBINM) TOPSAOK OOKaJOBaHHMS PEIICHUH U JACHCTBHIMA
(Oe3meiicTBUil) 00pa30BaTENbHBIX OpraHU3alMii U WX JOJKHOCTHBIX JIUI[ TPHU
OCYILIECTBJIICHUY ITOJITHOMOYHNH T10 €€ MPENOCTABICHHUIO.

2. Hacrosimuii AJIMUHUCTPAaTUBHBIN pETJIAMEHT PETryJIHpPyeT OTHOIICHUS,
BO3HUKAIOIME MEXAY MYHUIMUITAIbHBIM JOLIKOJBHBIM  00pa30BaTEIbHBIM
aBTOHOMHBIM  yupexaeHuem «Jlerckuii cag  oOmIepa3BUBAIONIETO BUIA C
IMPUOPUTETHBIM OCYUIECTBICHUEM JEATEIBHOCTH MO (PU3HUUECKOMY Pa3BUTHUIO JI€TEH
No 141», peanusyronuM OCHOBHYIO 00pa30BaTENIbHYIO MPOTPaMMy AOIIKOJIBHOTO
oOpa3zoBanus (nmanee — Opranumzanus) W rpaxnaHamu Poccuiickoit ®depepanuu,
WHOCTPAHHBIMU TpaXkAaHaMHU, JIMIIaMU 03 TPaKJaHCTBA JTMO0 UX YIOJIHOMOYEHHBIMU
NpeAcCTaBUTENSIMU,  oOpatuBmMMHUCS B OpraHuzanui C  3asgBICHHEM O
MPEIOCTaBICHUH YCIyTH (Aajiee — 3asBJICHUE), 110 MPUEMY 3asIBJICHHUM O 3aYMCIICHUN B
MyHUIIUTNIATbHBIE  O00pa3oBaTEIbHBIE OPTraHU3aAIlMU, pPEATU3YIONIME OCHOBHYIO
o0pa3oBaTeNbHyI0 NPOrpamMmy JOLIKOJIBHOTO 00pa30oBaHMs.

Kpyr 3asaBurenen
3. Jlumamu, UMEOIMKUMH MPABO Ha TOJYYEHHUE YCIYTH, SBISIOTCS POIUTEIN
(3aKOHHBIEC TIPEJICTABUTENIN) HECOBEPIICHHOJIETHUX B BO3pacTe OT 2 MecsIeB (mpu
HAIMYUM  yCIIOBUU TpeObIBaHUS U TPYII COOTBETCTBYIOIIETO BO3pacTa B
oOpa3oBaTeNbHON OpraHM3anuu) [0 7 JeT, T[OJy4YUMBUIME HAmNpaBlICHUE B
Opranuzanuio u oOparupmuecs B OpraHu3anuio C 3asBICHUEM O MPEAOCTaBICHUU
yciayru (nanee — 3assBUTENb ).

TpedoBanue npenocTaBjieHUs 3asIBUTEI0 TOCYIaPCTBEHHOM YCJIYTH B
COOTBETCTBUM ¢ BADMAHTOM IPEJ0CTABJICHNUS ITOCYAAPCTBEHHOM YCJIYTIH,
COOTBETCTBYIIIMM NIPU3HAKAM 3asiBUTEJIfA, ONIPeeJIeHHbIM B pe3yJbTare
AHKETHPOBAHUS, IPOBOAUMOI0 OPraHOM, NPEIOCTABJSIIONIAM YCJIYTY (Hajee —
npopuInpoBaHue), a TAKKe pe3y/ibTara, 3a NPeA0CTABJIEHNEM KOTOPOro
oOpaTmiicst 3asiBUTEIb

4. IlpodumupoBaHue 3asBUTEIEM B  COOTBETCTBUM C  BapHaHTOM
NpPEOCTaBJICHUS  YCIYTd, COOTBETCTBYIOIIMM  TIPU3HAKAM  3asiBUTENS, HE
OCYUIECTBJISIETCSI.

Il. CTAHOAPT HPEAOCTABJIEHUSA YCIYT'



HaumeHnoBanue ycayru
5. HaummeHoBaHue ycinyru: «3a4MCICHUE B MYHHUIHMIAIBHOE JOIIKOJbHOE
o0Opa3oBaTenbHOE aBTOHOMHOE yupexaeHue «JleTckuit can o0riepa3BUBAIOIIETO BUIA
C IPUOPUTETHBIM OCYIIECTBICHUEM JIEITEILHOCTH 0 (PU3NYECKOMY Pa3BUTHIO IETEH
Nel41ly, peanu3syiomiee OCHOBHYIO OOpa30oBaTelIbHYIO IPOrpamMMy JIOIIKOIHHOTO
oOpa3oBaHMUsI.
6. Yciayra HOCHT 3asBUTEIBLHBIN TOPSAIOK OOpaIeHMs.

HaumeHoBaHMe OpraHu3anum, NPeaoCTABIAIOIIEH YCayry
7. Ycnayra «3auuciieHHe B 00pa3oBaTelIbHbIE OpraHU3alUH, PEeATU3YIOIIHNe
OCHOBHYIO 00pa30BaTeIbHYI0 NPOrpaMMy JIOIIKOJBHOTO 00pa3oBaHus (IETCKUE
caZibl)» TPENOCTaBISETCS MYHUIMIIAILHOM  00pa3oBaTeIbHOM  OpraHu3anuei

(mosTHOE HAMMEHOBaHKME MYHHUIIMITAILHOH 00pa30BaTeIbHON OpraHU3aIliy, PEATU3YIOIIeii OCHOBHYIO
00pa3oBaTeIbHYIO POrPaMMy JIOIMIKOIBHOTO 00pa30BaHHs, B COOTBETCTBHH C Y CTAaBOM)

8. 3ampemaercst TpeOOBaTh OT 3asBUTEINI OCYLIECTBICHUS NEUCTBUN, B TOM
YHUCJIE COrJacoBaHWi, HEOOXOAMMBIX JIA TOJYYEHHsS] YCIyTH M CBS3aHHBIX C
oOpallleHHeM B MHbBIE TOCYJAPCTBEHHbIE OpPraHbl U OPraHU3aLWH, 33 UCKIIOUEHHEM
MOJy4YeHUs] yCIOyT, BKJIIOYCHHBIX B TMEPEYCHb YyCIyT, KOTOpbIC SBISIOTCS
HEOOXOIMMBIMUA U 00S3aTENbHBIMU IS TMPEAOCTABICHHS YCIYT, YTBEPXKIACHHBIN B
MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccutickoit denepanymu.

9. K wuHpOpMamumm 1o BOMpoOcaM TNPEJOCTABICHUS YCIYTH OTHOCHUTCS
cienyromas HHGopMaIus: epeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX
JESTEIBHOCTD 10 MPEAOCTaBICHUIO YCIYT'H; IEepeUYeHb JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIIEHUS YCIYTH; 00pa3iibl 0popMIIEHUS TOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYCHHS YCIYTH; TIepEYeHb OCHOBAHUM JJI OTKa3a B MPUEME JJOKYMEHTOB, a TAKXKe
nepeyeHb OCHOBAHMM ISl OTKa3a B MPEAOCTABICHUN YCIYTU; CPOK MPEIOCTABICHUS
YCIIYTH; TIOPSOK 00XKaJIOBaHUs peUICHUN U edcTBU (0e3eiCTBUS) JOMKHOCTHBIX
mun Opranu3aiu, NpeaoCTaBISIONINX YCIYTY.

10. Mudopmanuss mo BOMpocaM MPEAOCTaBICHHUS YCIYTH pa3MellaeTcs B
dbenepanbHON TOCyIapCTBEHHON MH(MOPMAIMOHHON cucTeMe «DeaepaibHbIN peecTp
rOCYJapCTBEHHBIX M MYHUIMOANbHBIX ycayr (pyHkuuii)» (nmamee - Peectp
TrOCYJapCTBEHHBIX M MYHHUIIUITAJIBHBIX YCIyT ((YHKIHI), B OTKPBITOM JOCTYIIC B
dbenepanbHON TrOCyIapCTBEHHON HHPOpMAIMOHHON cucteme «EauHbl mopTan
rOCYJIapCTBCHHBIX U MyHHUIMITAIBHBIX yeayT (pyukmmid)y» (https://www.gosuslugi.ru/)
(mamee — Ilopranm), Ha oduIMANBHBIX calTax W WHOOPMAIMOHHBIX CTEHIAX
Opranuzanumu.

Pe3yabTar npenocraBieHus yCJayru

11. Pe3ynbTaToM NpeaoCTaBIECHUS YCIYTH SIBISETCS:

- pacmopsIuTeNbHbIM akT o mnpueme Ha oOydeHue B OpraHuzauuio s
MOJTYYEHHUsI IOIIKOJIbHOTO 00pa30BaHus;

- MOTHUBHMpPOBAHHBIA OTKa3 B INpueMe Ha oOydeHwe B OpraHuzauuio AJis
MOJIyYEeHHS! TOUIKOJIBHOTO 00pa30BaHus.

Pesynbrar mnpenocTaBieHUs YCIYT'M HE3aBUCUMO OT MPHUHITOrO pEHICHUS
HaIpaBJIseTCs 3asIBUTENIO B JUUHbIA KaOuHet Ha [lopTasie B popme yBegomiieHuUs ¢
MPUCBOEHUEM COOTBETCTBYIOILIETO CTATyCa PACCMOTPEHUS 3asIBICHHUS.

B 3asBnenHuun, nmogjaHHOM Ha OyMaXKHOM HOCHTEINE, YKa3bIBaeTCs OJMH U3
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CJIEYIOIIKX CIIOCOOOB HAMpPABJIEHUS pe3ysIbTaTa MPe0CTaBICHUS YCIYTH:

B (hopMe yBenomMIieHus o Tesieony;

Ha OyMa)XHOM HOCHUTENIE B BHJE PACIEYATAHHOTO SK3EMIUISIPA 3JIEKTPOHHOTO
JNoKymMeHTa B Opranusanuu,;

B DJIGKTPOHHOM (hopMe Ha aJipec SJICKTPOHHON MOYTHI.

12. Pe3ynbTaT npenocTaBieHus yCIyTH HE SBISETCS PEECTPOBOM 3aIIUCHIO.

13. PesynbTarT mnpemocTaBiICHUS YCIOYTH (UKCHpPYETCs B pErMOHAIbHON
UHGOPMAIMOHHON CUCTEME JOCTYMHOCTH JOIIKOIBHOTO 0oOpazoBanus (naiee — PUC

AJ10).

Cpok npeaocTaBjeHUs1 YCJIYTU
14. Cpok mpenocTaBlIeHHUsS YCIYTd, B TOM YHUCJIE C y4€TOM HEOOXOAMMOCTH
oOpaIleHHs B OpraHu3alliy, YIacTBYIOIIUE B IPEAOCTABIICHUH YCIIYTH, COCTaBJISCT HE
Oomee 7 ngHeW co JHA TpueMa W peructpanuu B OpraHuzainuu 3asBJICHUS U
JIOKYMEHTOB, MPEAYCMOTPCHHBIX MYHKTOM 13 AJIMHUHHUCTPATUBHOTO perjiaMeHTa
HE3aBHCHMO OT CII0C00a IT0Ja4uy 3asBICHUS.

IIpaBoBbIe OCHOBAHUS JIsl IPEIOCTABJICHUA YCJIYTH

15. IlepedyeHb  HOPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJUPYIOMIUX
MPEA0CTaBICHNE YCIYTH (C YKa3aHUEM MX PEKBU3UTOB M UCTOYHUKOB O(PUIIMATIEHOTO
onmyOnuKoBaHusA), wuHPOpPMALUI O TOpsiAKEe JAocyAeOHOro  (BHeCYaeOHOro)
o0kaJoBaHUs PEIICHUH W JeHCTBUN (Oe3/eHCTBUI) OPraHoB, MPEAOCTABIISIONINX
YCIIYTH, a TaKKe MX JOJDKHOCTHBIX JIUII, TOCYJAPCTBEHHBIX CIIyXaIIuX, paOOTHUKOB
pa3mMeleHsl Ha oduiManbHOM caite OpraHu3anuu B CETHU
«uTepHeT», a Takxke Ha [lopraie.

HUcyepnbiBaomyi nepevyeHsb J10KYMEHTOB,
HEO0XOAMMBIX /Il TIPEeI0CTABJIEHHUS YCIYTH

16. JIns mosydeHus YCIyTH 3asiBUTEIh JODKEH MPeAcTaBUTh B OpraHu3aInio:

16.1. 3asBnenue o mpueme mo (opme, ykazaHHOW B mpmiokennn Ne 1 k
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

[Ipu mopade 3asBICHHUS O MPENOCTaBICHUM Yciayru nocpenactBom Iloprana,
3asBlieHHe (hopMUpYyETCs B IEKTpOoHHOU (popme, mpeacTaBieHHor Ha [loprane, Ha
OCHOBE JIaHHBIX JOKYMEHTA O HalpaBJCHWU, U OTICJIbHO 3asBUTEIIEM HE
MPEACTABIISACTCS.

16.2. nOKyMEHTBI, KOTOpbIE SIBISIOTCS OOSA3aTEIbHBIMU B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMH JIJIs1 TPEAOCTABICHUS YCIYTH:

- JIOKYMEHT, YJIOCTOBEPSIONINI JIMYHOCTh 3asgBUTENSI, JHUOO JOKYMEHT,
YAOCTOBEPSIONIUN JIMYHOCTh MHOCTPAHHOTO TPaKJaHWHA U Jiulla 0€3 rpaklaHCcTBa B
Poccuiickoit @eaepaiuu B cOOTBETCTBUM cO cTatheil 10 denepanbHOro 3akoHa OT
25.07.2002 N 115-®3 "O mnpaBOBOM TOJOKEHUU WHOCTPAHHBIX TpaXKaaH B
Poccuiickoit @enepamuun';

- IOKYMEHT, TOJITBEP>KIAt0IIUIH yCTaHOBJIEHUE OTIeKH (TIPU HEOOXOAUMOCTH);

- JIOKYMEHT  TICHXOJIOTO-MEJMKO-TIeJarOTUYeCKO  KoMuccuM  (TpH
HEO0OXOMMOCTH);

- JIOKyMEHT, TOATBEPXKIAOUUi TOTPpeOHOCTh B OOy4Ye€HHWU B TPYIIIE
0370POBUTENBHON HAMIPABIEHHOCTH (IIPU HEOOXOIUMOCTH);

3asBUTENM, SBIAIONIMECS WHOCTPAHHBIMU TpaKJTaHAMH WM JUIaMu  0e3
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IPaXKIaHCTBA, JOTOJHUTEIBHO MTPENbSIBIISAIOT:

- JTIOKYMEHT(b1), YI0CTOBEPSIOIINIA(€) JUYHOCTh pebenka u
MOATBEPKAAIONTNH(€) 3aKOHHOCTh MPECTABICHUS ITPaB PeOCHKa,

- IOKYMEHT, MOATBEPK A0 TpaBo 3asBUTEIISI Ha TpeObiBaHue B Poccuiickoi
denepanun.

NHocTpaHHble TpakgaHe W Juna 0e3 TpakJaHCTBA BCE JIOKYMEHTHI
MPENCTABIIAIOT HA PYCCKOM SI3bIKE MJIM BMECTE C 3aBEPEHHBIM IIEPEBOJOM HA PYCCKUN
A3BIK.

JIOTIOTHUTENBHO 3asiBUTENb IPEIBSBIIAECT B 00Pa30BaTENbHYIO OPraHU3aLUIO!

- CBHUJICTEIILCTBO O pOXICHUM peOeHka (Mg poautenedt (3aKOHHBIX
npejcTaBUTeNeH ) pedeHka — rpaxaan Poccuiickoit deneparun);

- CBUJIETEJIBCTBO O PETUCTPALIMK peOCHKA MO MECTY KHUTEIbCTBA UM IO MECTY
npeObIBaHUS Ha 3aKPETUICHHON 3a 00pa30BaTENbHBIM YUPEKACHUEM TEPPUTOPUH WU
JIOKYMEHT, COJIepKallluii CBEACHUS O MecTe NpeObIBaHUs, MecTe (PaKTUUECKOIro
MPOKMBAHUS peOCHKA.

[Ipu mnocemenun OpraHuzanuu ©  (WIM) OYHOM B3aUMOJEHCTBUU C
YIOJHOMOYEHHBIMHU JOJKHOCTHBIMU JTULAMU OpraHu3aluu 3asBUTENIN MPEAbIBISIIOT
OpUTHHAJBI JOKYMEHTOB, YKa3aHHBIX B HACTOSIIIEM ITYHKTE.

[Ipu nmopaue 3asBieHust nocpeactBoMm Iloprasia HEOOXOIMMO MOATBEPAMTH
JOKYMEHTHI TIpH noceneHuyn Opranu3aiuu (1ocie MpurialeHus, HalpaBIeHHOTO B
JUYHBIA KaOUHET).

Komuu mpenpaBiseMblx JTIOKYMEHTOB XpaHATCS B  00pa3oBaTelbHOMN
OpraHu3aluu.

3asBIEHUE O MPUEME U JOKYMEHTHI mojarorcs B OpraHusanuro, B KOTOPYIO
MOJIyYEHO HalpaBJIEHUE B pAMKaX pealin3allii MyHHIIMNAIbHON yciyrn «IlocTaHoBKa
Ha y4yeT W HalpaBlieHUE JeTed B 00pa30oBaTENbHbBIC YUPEKICHUS, pEalu3yrolne
oOpa3oBaTeNbHbIE TPOrPAMMBbI JIOIIKOIBHOTO 00pa30BaHUM.

17. 3ampeniaercst TpeOOBaTh OT 3asBUTETIS:

MPEACTABICHUS TOKYMEHTOB M MH(QOpPMALMUA WM OCYIIECTBIICHUS IEHCTBUH,
MPEICTABICHUE WM OCYILIECTBIEHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
aKTaMHM, PEryJMPYIOMIMMHU OTHOILIEHHUS, BO3HUKAIOIINE B CBSI3H C MPEAOCTABICHUEM
YCIYTH;

MPEACTABICHNUS] JTOKYMEHTOB W HH(OpManuu, KOTOpbIE B COOTBETCTBUHU C
HOPMAaTUMBHBIMM TNpaBOBbIMH akTaMu Poccuiickorn ®enepaunn, HOPMAaTHBHBIMHU
paBOBBIMH akTaMu OpeHOYprcKoi 00JaCTH M MyHUIIMIIATLHBIMU MTPABOBBIMU aKTaMH
HaxoJsITCS B  PACIOPSHKEHUM OpPraHOB, MPEAOCTABIISIIONIUX  YCIYTH, HWHBIX
rOCYy/IJapCTBEHHBIX ~ OpPraHoB, OpPraHOB  MECTHOIO  CaMOYINpaBJjeHHs  JIMOO
MOABEIOMCTBEHHBIX  T'OCYJIapCTBEHHBIM  OpraHaM WM OpraHaM MECTHOTO
caMOyNpaBJIEHUs OpraHu3alui, YyYacTBYIOIIMX B MPEAOCTABICHUU YCIyT, 3a
HCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4acTH 6 ctatbu 7 denepanbHOro 3aKOHA OT
27 nronsg 2010 r. Ne 210-®3 «O06 opranuzaiiuu mpeaoCcTaBieHus TOCYIapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT»;

NpeACTaBIeHUs] JOKYMEHTOB U  HWHGOpPMAlMU, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAILHOM OTKa3€ B IpHEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJIs MPEJOCTABICHUS YCIYyTH, MO0 B MPEIOCTABICHUU
YCIIYTH, 32 UCKIIFOUEHHEM CJIy4aeB, IPEAyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 cratbu 7
®enepanpHoro 3akoHa ot 27 wutons 2010 r. Ne 210-d3 «OO06 opranuzanuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYD».



HcuepnbiBaoiuii nepeyeHb OCHOBAHMM JJISl 0TKA3a B IPpUeMe IOKYMEHTOB,
HEO0XO0IMMBIX /Il TIPEeI0CTABJIEHHUS YCIYyTH

18. Ilpu mpenocTaBieHUU 3asBICHUS Ha OyMa)KHOM HOCHTENE OCHOBAaHUSIMU
JUIS OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS YCIYTH,
SABJISIFOTCS:

- oOpalleHue 3a NPeA0CTaBIEHUEM NHOM YCITYTH;

- 3asBUTEJIEM MPECTaBICH HEMOJHBINA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABJIEHUS YCIYTH;

- JIOKyMEHTBI, HEOOXOAUMBIC I MPEAOCTaBICHUS YCIYTH, YTPaTWIH CUITY
(IOKYMEHT, YJIOCTOBEPSAIONIMI JUYHOCTh 3asgBUTENS JUOO €ro mpeCTaBUTENs,
JIOKYMEHT, YJOCTOBEPSIOIINIA MOTHOMOYHS MPEJICTABUTENS 3asIBUTENS);

- HaJIM4M€ MPOTUBOPEUMI MEXIY CBEIACHUSMH, YKa3aHHBIMU B 3asiBIICHUH, U
CBEJICHUSMU, YKA3aHHBIMU B ITPUJIOKEHHBIX K HEMY JIOKYMEHTAX;

- JTOKYMEHTBI COJIEPKAT IMOJYMCTKU M UCIIPABIICHHS TEKCTA, HE 3aBEPEHHBIE B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoii denepanniv, TEKCT
IIACbMEHHOTO 3asBJICHUS HE NOJJIAECTCS NPOYTCHHIO, 3asBJICHUE 3allOJIHEHO HE
ITOJTHOCTBIO;

- JIOKYMEHTBI COJEpXkKAaT IOBPEKICHUs, HAIMYHE KOTOPBIX HE ITO3BOJIAET B
MOJIHOM OOBEME HCIOJIb30BATh HMH(POPMALMIO W CBEIEHUA, COAEpKalluecs B
JIOKYMEHTAaX IS IPEIOCTABIICHUS YCIIYTH;

- HEKOPPEKTHOE 3alOJIHEHUE 00s3aTENbHBIX IMOJIEH B 3asBJIEHUU (OTCYTCTBHUE
3aIl0JIHEHUS, HEJIOCTOBEPHOE, HEMOJIHOE MO0 HEMPaBUIBLHOE, HE COOTBETCTBYIOIIEE
TpeOOBAHMSIM, YCTAHOBJICHHBIM HACTOSIIUM ATMUHUCTPATUBHBIM PETIAMEHTOM);

- TIOCTYIUICHUE 3asBJICHUS, AQHAJOTMYHOTO pPaHEE 3aperucCTPUPOBAHHOMY
3a5BJICHHUIO, CPOK IIPEAOCTABJICHUSA YCIYTH II0 KOTOPOMY HE HCTEK Ha MOMEHT
MTOCTYTUIEHUS TAKOTO 3asIBJICHUS.

19. Pemienne 06 oTkaze B pueMe JOKYMEHTOB MOAMUCHIBACTCS PYKOBOAUTEIEM
00pa30BaTeIbHON OpraHU3alMK U BBIJAETCS 3aBUTEIIO C YKA3aHUEM MPUYHMH OTKa3a
U MOpsSAKa IEUCTBUI, KOTOPbIA HEOOXOAUMO BBINIOJIHUTD 3aABUTEINIO JUIS TOTYUYEHUS
ITOJIOKUATENIBHOTO PE3yJIbTaTa.

He pomyckaercs oTka3 B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS YCIYTH, B CIIy4ae, €CIIU 3asBJICHUE U IOKYMEHTbI, HEOOXOAMMBIE IS
MPENOCTaBIIEHUsI YCIYTH, MOJAaHbl B COOTBETCTBUU C HMH(pOpPMAIUECH O CpPOKax H
MOPSIJIKE MPEIOCTaBICHUS YCIyTy, omyOarukoBanHoM Ha [lopTase.

HNcyepnbiBaomui nepe4eHb OCHOBAHUHM ISl IPHOCTAHOBJICHUS
NpeI0CTABJICHHUSA YCJIYIM WM 0TKA3a B NPeI0CTABJICHUHN YCIAYTH
20. OcHoBaHus AJIsl IPUOCTAHOBJICHUSI PEAOCTABICHUSI YCIYTH OTCYTCTBYIOT.
21. OcHoBaHus AJi OTKa3a B IPEIOCTABICHUU YCIyTH:
- oOpallleHHe JIMLa, He OTHOCSIIIET0Cs K KaTeropuu 3asBUTEIIEH, yCTAaHOBIICHHBIX
IIYHKTOM 3 AJIMUHUCTPATUBHOT'O PETJIAMEHTA;
- HE COOTBETCTBUE UH(OpPMAIINH, YKA3aHHOW B 3asBJICHUU, JAHHBIM JTOKYMEHTA
O HarpaBJieHUH (HaNpaBJIEHHOCTb TPYIIIbL, PEXKUM palOThI, SI3bIK 00yUYEHU);
- WCTEYEHUE CPOKa JEUCTBUS JTOKYMEHTa O HAMpAaBICHUU JUIsl 3a4UKMCIICHUS B
Opranuzanuio;
- OT3bIB 3asBJICHUS 10 MHULIMATUBE 3asIBUTEIIS.
3asBUTENb BIpPABE OTKA3aTbCsl OT IMOJYYEHUS YCIyTH Ha OCHOBAaHUU



MUMCbMEHHOTO 3asIBJICHUS], HAIMCAHHOTO B CBOOOHON (popMe, MOJaHHOTO CIOCOO0M,
MIPEAYCMOTPEHHBIM HACTOSIIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM U I€MCTBYIOIIUM
3aKOHOAATENBCTBOM, JIMOO mocpeAacTBoM [loprana ¢ UCNONb30BAHUEM CIEIIUATBLHOMN
uHTEepakTUBHON (opmbl. Ha ocHOBaHWMM TOCTYMUBIIIEro 3asBIEHUS 00 OTKa3e OT
MPEAOCTaBICHUS YCIYTH YIIOJTHOMOYEHHBIM pa00THUKOM OpraHu3aiuu NpuHUMAETCS
peiieHue 06 OTKa3e B MpeAocTaBieHUH ycayru. OTKa3 B MPEIOCTaBICHUN YCIYTH HeE
MPETNSATCTBYET MOBTOPHOMY OOpAIIEHUIO 3a MPEOCTABICHUEM YCITYTH.

22. Pemienne 00 oOTKa3e B TIPEAOCTABICHUM YCIYyTH TOAMKHCHIBACTCS
YIIOJTHOMOYEHHBIM JOJIXKHOCTHBIM JIMIIOM W BbIJAETCs (HAIMpaBIAeTCs) 3asBUTENIO C
YKa3aHHEM NPUYHH OTKa3a.

Pemenne 00 oTkaze B TMPEAOCTaBICHUU TOCYAAPCTBEHHOM YCIyTH TIO
3asIBJICHUIO, MOJAaHHOMY Ha OyMakHOM Hocutese B OpraHuzaiuio, HampaBsieTCs
3asIBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

Pemenne 06 oTkasze B NMPeIOCTaBICHUU YCIYTH MO 3asBIICHUIO, MOJJAHHOMY B
anekTpoHHOM (dopme uepe3 [lopran, nHampasisercs 3asButeno udepe3 [lopran He
MO3/IHEE CleAyIolero pabodero MAHS C JaThl TPUHATHS TaKOro pelIeHUs
(mpucBamBaeTcs ctaTyc HH(MOPMHUPOBAHUS 3asIBUTEIISA O PE3yJIbTaTaX PacCMOTPEHUS
3asiBNieHUs — «OTKa3aHO B MPEIOCTABICHUH YCIYTW») C YKa3aHUEM MPUUUHBI OTKa3a U
nopsiika JEeUCTBUM, KOTOPHIM HEOOXOAMMO BBIMOJHUTH 3aABUTEIIO ISl TOJTYUYEHUS
ITOJIOKUATENIBHOTO PE3yJIbTaTa.

[Tocne ycTpaHeHWs] TPUYWH, TMOCIYXHABIIMX OCHOBAHWUEM JUISI OTKa3a B
MPEIOCTABIICHUU YCIYTH, 3asBUTEINIb BIIpaBE OOPATUTHCS MOBTOPHO JJIsi MOJTYYEHUS
YCIIyTH.

He nonyckaercst oTka3 B IpeAOCTABICHUU YCIYTH B CIIy4ae, €CJIU 3asBJICHUE U
JIOKYMEHTBI, HEOOXOIUMBIE JIJISl TIPEIOCTABICHUS YCIYTH, MOJaHbl B COOTBETCTBUH C
uHpopMaIelt 0 CpoKax M MOPSAKE MPEIOCTaBICHUS YCIyTH, OMyOJIMKOBAHHON Ha
[Topraie.

Pa3mep miarTel, B3UMAaeMoii ¢ 3asiBUTEJIsI IPU NPEI0CTABIEHUH YCIYTH, U
CI0Co0BbI ee B3UMAHMS
23. IlpenocTaBineHue yCIyry OCYIIECTBISIETCS OECIUIaTHO.

MakcuMaJIbHBIN CPOK 0KHAAHUS B OYepeaH NMPH Mmojgade 3asBUTeEJIEeM 3aMpoca
0 NMPeI0CTABJICHUH YCJIYTd U MPHU NMOJYUYEHUH Pe3yJibTaTa NMpPeaoCTABJICHUS
YCJIAYIH

24. MakcuManbHBI CPOK OXHUJAHUS B OYEpEIU TPH TOJade 3asBJICHUS U
JIOKyMEHTOB, HEOOXOMUMBIX ISl TPEJOCTABICHHUS YCIyTU, WU TOJyYCHHH
pe3yJibTara MpeIOCTABICHHS YCIIYTH COCTaBIsIE€T 15 MUHYT.

Cpok perucTpanum 3anpoca 3asiBUTeJIsl 0 MPeJI0CTABJICHUHN YCJIYTH

25. Peructpanusi 3asBICHUS O MNPEJOCTABICHUM YCIYI'H OCYIIECTBIISETCS
aBTOMATUYECKH B JeHb oOparmenus 3assutens Ha [lopran. [Ipu momade 3asBrieHus
yepes [lopran BpemeHeM mogauu 3asBICHUS SIBISIETCS BPEMS PETHCTPAIINH 3asIBICHUS
Ha [lopraie.

Peructparus 3asBneHus 0 MPeIOCTaBICHUH YCIYTH, MoAaHHOTO uepes3 [lopran,
ocymectBisiercss Opranmszaiieil B KypHaJle pPETHUCTpAllMU 3asBJICHHUA COTJIACHO
pexumy pabotel Opranuzanuu B Cpok He Oonee 1 pabouero aHs. 3asBICHUE O
IPEIOCTABIIEHUU YCIyTd, TMOCTyNUBIIEe TIOCJAe OKOHYaHUs pabodero JHs



Opranuzanuu 1100 B Hepabouuid JeHb, peructpupyercs B OpraHu3anuu B MEpBbIid
pabouwii 1eHb.

3asBUTENIEM, UMCIOIIMM JIETEH OJHOTO ToJla POXKICHUS WM 3a4UCISECMBIX B
OJIMH TOJ B OJIHY OOpa30BaTEIbHYIO OpraHU3aIlnio, O(QOPMIIIIOTCS 3asBJICHHS Ha
KaXXJ10ro peOeHKa.

26. 3asBieHHWE O TPEIOCTABICHUE YCIYTd TPH OYHOM OOpaIieHuu B
Opranu3aiuio peructpupyercs Opranusanueil B )KypHayie PerUCTpaliy 3asBIICHUN B
COOTBETCTBHH C PSKUMOM paboThl OpraHu3aIiuH.

TpeGoBanusi K noMemeHUIM, B KOTOPBIX NMPEI0CTABJIAETCH yCJayra

27. TlomemieHus, B KOTOpPbIX MpPEAOCTABISACTCS  yCIyra, JOJDKHBI
COOTBETCTBOBAThH CIEAYIONINM TPEOOBAHUSIM.

[TomenieHusi, B KOTOPBIX OCYLIECTBISICTCS TMpPUEM 3asiBUTENCH, TOIKHBI
HAaXOJUTbCA B 30HE [MEMIEXOJHOM JOCTYMHOCTHM K OCHOBHBIM TpPaHCIOPTHBIM
MarucTpaJisiM.

28. Ilomemenus misg mpueMa 3asBUTENCH JOJDKHBI OBITH 00O0PYIOBAHBI
Ta0NMMYKaMu C yKa3aHWEM HoMmepa KaOwHeTa, ¢GaMWIN{, HMEHH, OTYECTBA H
JOJKHOCTH YTIOJITHOMOYEHHOTO JIMIIA, OCYIIECTBIISIONIEIO MPEI0CTaBICHUE YCIYTH,
pexuma padoThl.

29. Jlns oXWmaHWs 3asBUTEISIMU TIPHUEMa, 3aIOJHCHUS HEOOXOIUMBIX IS
MIOJTYYCHHS YCITYTH JOKYMEHTOB, JOJKHBI HMETHCS MECTa, 000PYI0BaHHBIC CTYJIbSIMH,
cToJIaMH (CTOMKaMHu).

30. MecTta npeiocTaBiaeHUs] YCIYyTH JOJDKHBI ObITh:

— 000pY/TI0BaHbI CPEJICTBAMU MOKAPOTYICHUS U OTTOBEIICHUSI O BOSHUKHOBEHUU
Ype3BbIYAMHON CUTYAINH, CPEJACTBAMU OKa3aHUs TIEPBOM MEIUIIMHCKOM MTOMOIIIH;

— o0ecIieueHbl IOCTYITHBIMU MECTaMH OOIIIECTBEHHOTO TIOJIb30BaHUS (TyaeThl)
Y XpaHEHUS BEpXHEH OJIe’kK bl 3asIBUTEICH;

— oOecrieueHbl MH(POPMAITMOHHBIMU CTCHJIAMH C O0Opa3liaMHu 3aroJIHCHUS
JIOKYMEHTOB, OJJaHKaMH IOKYMEHTOB U NIEPEUYHEM JTOKYMEHTOB U (M) HH(GOpMAIIIH,
HEOOXOMMBIX JIJIS TTPETOCTABIICHUS YCITYTH.

31. TpeboBaHMs K YCIOBUSAM JTOCTYITHOCTH TPHU MPEAOCTABICHUN YCIYTH IS
WHBAJIUJIOB 00ECIEYMBAIOTCS B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickoii
deaepaluu u 3aK0HOAATENHCTBOM OpeHOYprcekoit 00JacTu, B TOM YHUCTIE:

— ycloBUA I OecHpemsiTCTBEHHOro  jJoctyna (Bxol  ob0opynyercs
CHEIUAIbHBIM TaHIyCOM, TMEPEBUKEHUE MO TOMEIIEHUI0 JTOJDKHO O00ecreynBaTh
OecrpensaTCTBEHHOE TMEePEeMEIIEHHEe ¢ Pa3BOPOT CIEHUATBHBIX CPEIACTB IS
MepeBIKCHUS  (KpECeNI-KOJIICOK),  OOOpyAYyHOTCS  MecTa  OOIICCTBEHHOTO
MOJIb30BAHUS) K CPEICTBAM CBSI3M U UH(POPMAIIUH;

— COIPOBOXKJICHUE WHBAIUOB, UMEIOIINX CTOWKHE pacCTporcTBa (PyHKIIUU
3pEHUS U CAMOCTOSITEIILHOTO TIEPEABMKCHUS, M OKa3aHWE UM TTOMOIIIH;

— HaJJIeKalee pasMelnieHue o0OpyIOoBaHMsS W HOCUTENEH WH(pOpMaIUH,
HEOOXOMMBIX JUTsl o0ecieueHrst OeCIPEensITCTBEHHOTO JOCTyTa HHBAIMIOB K YCIIyTe
C YYETOM OT'PaHHYCHUN WX KU3HEIACATEIIHHOCTH;

— IOTYCK COOAKU-TIPOBOTHUKA TIPH HATMYHHN JIOKYMEHTA, ITOTBEPKIAFOIIETO €€
crenuaibHOe OOydYeHHWe U BbIIaBacMoro mo GopmMe M B TOPSAIKE, KOTOPHIE
OTpeNeNsoTCs GeaepaaTbHbIM OPraHOM HUCTIOJIHUTEILHOW BIACTH, OCYIIECTBIISIONIAM
GyHKIMA TI0 BEIPAOOTKE W peau3aliy ToCyJapCTBEHHONW MOJIMTHKHA W HOPMATHBHO-
IPaBOBOMY PETYJIUPOBAHUIO B Chepe COMATBLHOM 3alTUThl HACETICHUS;



— OKa3aHUe CIIeHUaINCTaMu, IPEIOCTABIISIOIIUMH YCIYTY, IOMOIIY HHBAJIUIaM
B IIPEOJOJECHUM OapbepoB, MEIIAIONIUX MMOJIYYEHUIO UMM YCIyI HapaBHE C JPYyTUMU
JULAMU;

— B Clly4ae, €CJIU UMEETCS BO3MOYKHOCTh OPraHU3alMHU CTOSHKH (TTApKOBKH)
BO3JI€ 37aHUs (CTPOEHUS), Ha CTOSHKE (MapKOBKE) JOJKHBI ObITh MPEAYCMOTPEHBI
MecTa i1 NAapKOBKH CIEHHAIBHBIX TPAHCHOPTHBIX CPEACTB HMHBAIHMIOB. 3a
M0JIb30BAaHUE NAPKOBOYHBIM MECTOM ILJIaTa HE B3UMAETCH.

IMoka3zaTesn 10CTYNHOCTH U Ka4eCTBAa YCJIYI'H

32. OmeHkKa IOCTYIMHOCTH M KauyecTBa TNPEIOCTABJICHHS YCIYTH TOJDKHA
OCYIIECTBIISITHCS TIO CIEAYIOIINM ITOKa3aTESIM:

- HaJgu4Me TOJIHOM W TIOHATHOW HWHQOpPMAIMKM O TOPSAIKe, CPOKaX U XOe
MIPEIOCTABIICHUS YCIYTH B HH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETSAX 0OIIEro
M0JIb30BaHus (B TOM umciie B ceT « HTepHET»), cpeAcTBax MacCoBOi MHGOpMAITUH;

- BO3MOXKHOCTH BBIOOpa 3asBHTENEM (DOpPM MPEIOCTABICHUS YCIYTH, B TOM
quclie ¢ ucrnonb3oBanuem [loprana;

- JIOCTYIIHOCTHh OOpAaIleHUs 3a MPEJOCTAaBICHUEM YCIyTd, B TOM YHUCIE IS
WHBAJIHUIOB U IPYTHX MATOMOOUIIBHBIX TPYII HACEIICHUS;

- CBOEBPEMEHHOCTb MPEIOCTABIICHHUS YCIYTH B COOTBETCTBUU CO CTAHAAPTOM €€
MPEIOCTABICHUS, YCTAHOBIIEHHBIM HACTOSIIUM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM

- OTCYTCTBUE OOOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asBUTENCH IO pe3yIbTaTaM
IPEIOCTABIICHUS YCIYTH;

- BO3MOXKHOCTb IOJIy4€HHUsI MHPOPMAIMHU O XOJ€ MPEAOCTaBICHUS YCIyTH, B
TOM YHCJIE ¢ ucnoiab3oBanueM lloprana;

- MUHUMAaJbHO BO3MOXXHOE€ KOJIMYECTBO B3aUMOACHCTBUI 3asiBUTENA C
paboTHuKkaMu OpraHu3anuy Npy NPeJOCTaBICHUH YCIYTU U UX MPOJI0JKUTEIBHOCTD.

33. KomnyecTtBO B3auMOACHCTBUN  3adABUTENS C  YHOJHOMOYEHHBIMU
JNOJDKHOCTHBIMU  JIMLAMU TPU  NPENOCTaBICHUM YCIyrd - 2, HUX oOmas
POJOJKUTENHHOCTD - 30 MUHYT:

Y JIMYHOM OOpAIEHUH 3asIBUTEISI C 3asBICHUEM O TIPUEME;

NMpyd JIMYHOM TIOJINUCAHUU 3asiBUTEJIEM JIoroBopa 00 00pa3oBaHUU T10
00pa30BaTeNbHBIM MIPOTPAMMAaM JOLTKOJIBHOTO 00Pa30BaHMS .

HNHble TpeGOBaHNS K MPEIOCTABJIECHHIO YCJIYTH, B TOM YHCJIe YYUTHIBAIOIIHE
0CO0EHHOCTH NMPEI0CTABJIEHHUSA YCJIYT B MHOTO(PYHKIMOHAJBHBIX HEHTPAaX U
0COOCHHOCTH NMPe0CTABJICHHUSA YCJIYT B JIEeKTPOHHOI popme

34. Ycnyru, KOTOpBIC SBISIOTCS HEOOXOIWMBIMH M 00S3aTCIbHBIMHU IS
MPEeIOCTaBIEHUS Y CIIYTH, OTCYTCTBYIOT.

35. IlpenmocraBiieHHE YCIyTH TI0 OKCTEPPUTOPHAIBLHOMY TIPHUHIIMITY HE
OCYIIIECTBIISICTCSI.

36. ITpu popmupoBaHUY 3asBICHUS B SJICKTPOHHOU (hOpME MOCIIC 3arl0JTHCHUS
3asIBUTEJIEM KaXKJIOTO M3 IOJICH DJIEKTPOHHON (DOPMBI 3asBICHHS OCYIIECTBIISCTCS
dbopmaTHO-I0THYeCKas TpoBepka. [Ipy BBIIBIEHUN HEKOPPEKTHO 3alIOJTHEHHOTO TIOJIS
AJIEKTPOHHOHN (POPMBI 3asBIICHHS 3asBUTEIb YBEIOMIISICTCSI O XapaKTepe BBISBICHHOM
OIMOKHA W TIOPSAIKE €€ YCTPAHCHHS IOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIECHUS
HEIOCPEICTBEHHO B AJICKTPOHHOH (hopMe 3asBIICHUS.

[Ipu hopmupoBanuu 3asiBienus Ha [loprane 3asBuTento odecneunBaeTCs:

- BO3MOXKHOCTh COXPAaHEHHS paHEe BBEIACHHBIX B DJIEKTPOHHYIO (QopMy



3asiBJICHUS 3HAYEHUH B JIFOOOH MOMEHT IO JKEJIAHUIO MOJb30BaTENsl, B TOM YHUCIIE MpU
BO3HMKHOBEHUU OMIMOOK BBOJA W BO3BpATE JJisi MOBTOPHOIO BBOJA 3HAYEHUU B
AIIEKTPOHHYIO (POpMY 3asiBICHUS;

- BO3MOXXHOCTh aBTOMAaTHYECKOT'O 3alOJIHEHUs MOJEH 3JIEKTPOHHOU (HOPMBI
3asBJICHUSI HA OCHOBaHHUH JJAHHBIX, pa3MeUIeHHBIX B mpoduiie 3asButens B ECUA;

- BO3MOXKHOCTh BEpPHYTbCA Ha JIOOOW M3 STAlOB 3alOJHEHUS JJIEKTPOHHOMN
dbopMbI 3asBiIeHNS O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;

- BO3MOKHOCTb JIOCTYTIa 3asiBUTENs Ha [lopTan K 3asBJIEHUSIM, paHee MOJaHHbIM
uM Ha [loprare.

CdopmupoBannoe Ha Iloprane 3asBinenue Hampasisiercs B PUC 10
nocpencrsom CMOB.

[Tocne mocrymnenus B PUC JIIO 535€KTpOHHOE 3asBICHHUE CTAaHOBUTCS
JOCTYIHBIM ISl TOJDKHOCTHOTO Jjuua OpraHu3anuiv, OTBETCTBEHHOI'O 3a MPHEM U
PErUCTpalUIO 3asBJICHUS (J]aiee — OTBETCTBEHHOE JI0XKHOCTHOE JIUIIO).

37. Ilpu nomaue 3asBiaeHus nocpenctsoM [loprana 3MeKTPOHHBIE TOKYMEHTHI
NPEACTABIAIOTCA B cieayroumx ¢opmatax (Ipd  HaIMYUM ~ TEXHUYECKOU
BO3MOXHOCTH): pdf, jpg, jpeg u sig.

Homyckaetcst popMUpPOBaHUE 3JIEKTPOHHOTO JOKYMEHTA ITyTEM CKaHUPOBAHUS
HEIMOCPEICTBEHHO C OpUTMHANA IOKYMEHTa (MCII0JIb30BaHUE KON HE JAOIMYCKAETCs ),
KOTOPOE OCYILIECTBIIIETCS C COXPAHEHHEM OPHUEHTALIMM OpUTHMHaia JOKYyMEHTa B
paspemenuun 300-500 dpi (MacmiTab 1:1) ¢ ucnoib30BaHUEM CIICAYIOIINUX PEKHUMOB:

a) «4epHO-OembIi» (MIPU OTCYTCTBUU B TOKYMEHTE IpapuuecKkux u300pakeHui
U (WJIN) IIBETHOTO TEKCTA);

6) «OTTEHKHU ceporoy» (Mpu HAIMYUH B JOKYMEHTE rpaduuecKux n300pakeHuH,
OTJIMYHBIX OT LIBETHOTO rpauecKoro n300paxeHus);

B) «IBETHON» WM «PEXKUM TIOJHOM I1BeTonepenaun» (Ipu HaIuYUU B
JOKYMEHTE IIBETHBIX IpapUuecKux n300pakeHni 1100 IBETHOTO TEKCTA);

r) C COXPaHEHUEM BCEX AyTEHTUYHBIX MPU3HAKOB INOJJIMHHOCTH, 4 UMEHHO:
rpaduyuecKkoil MOANMCH JIULIA, IeYaTH, YIJIOBOTO ITamna OJlaHKa;

1) KOJIMYECTBO (aillioB JOJKHO COOTBETCTBOBATh KOJIMYECTBY JTOKYMEHTOB,
Kbl U3 KOTOPHIX COJNCPKUT TEKCTOBYIO U (UJIK) TpaduyecKyro HH()OpMaIIHIo.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00ECIIeUNBaTh:

BO3MOKHOCTh HUJEHTU(UIHMPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B
JIOKYMEHTE;

BO3MOXHOCTb [TOMCKA IO TEKCTOBOMY COZAEPKAHUIO JOKYMEHTA U BO3MOXHOCTb
KOIIMPOBAaHUS TEKCTa (32 HCKIIOYEHHEM CIIy4aeB, KOTJa TEKCT SIBJISIETCS YacCThIO
rpaduyeckoro u300paxxeHusl); cofepxaTh OrjaBI€HHE, COOTBETCTBYIOIIEE CMBICITY U
COJIEP>)KaHUIO JOKYMEHTA;

IUIsL TOKyMEHTOB, COAEPXAUIUX CTPYKTYPUPOBAHHBIE IO YacTsM, IJaBaM,
pa3nenaM (mojapasnenaMm) JaHHbIE M 3aKIaJKH, OOECIEeYMBAIOLIUE MEPeXOibl IO
OTJIABJICHUIO U (UJIM) K COAEPKAIIUMCS B TEKCTE PUCYHKaM U TaOJIHIIaM.

I11. Coctas, nocsie10BaTeIbHOCTH U CPOKHU BBINOJHEHUSI AIMUHUCTPATUBHBIX
npoueayp
Ilepeuens BapUAHTOB NMPeI0CTABIEHHUS IOCY1aPCTBEHHOM YCJIYTH,
BKJIIOYAIONINI B TOM YK CJIe BADHAHTHI NMPEI0CTABJIEHUS TOCYAAPCTBEHHOI
YCJIyIr'u, HeOOXOAMMBIii 1J151 HCTIPABJIEHHUSI IONMYIIIEHHBIX ONEYATOK U OIIMO0K B
BBIIAHHBIX B pe3yJibTaTe NMPeA0CTABIEHUS FOCYAapCTBEHHOH YCayru



JOKYMEHTAX M CO3IaHHbIX PeeCTPOBBIX 3aNMCAX, AJI51 BbIIa4u Ay0anKkaTa
JOKYMEHTA, BIIAHHOTO 10 pe3y/ibTATaM MPeI0CTABIEHUS IOCy1apCTBEHHOM
YCJIYI'¥, B TOM YHCJIe HCYePNbIBAIOLIMIi lepevyeHb OCHOBAHUI JJIs1 0TKAa3a B
BblJaYye TAKOro Ay0/IMKaTa, a TAK:Ke MOPSA0K OCTABJIEHHUSI 3aNPOca 3asiBUTEJIS 0
NpeIoCTABJICHUHN TOCYAAPCTBEHHOM yCJIyru 0e3 paccMOTpeHus

38. IlpenocraBneHue yCIyrd BKJIIOYAeT B ce0s BBIMOJIHEHHUE CIEIYIONINX
aJIMUHUCTPATUBHBIX MPOLIETYP:

- IpYeM 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX I MPEOCTABICHHS yCIyTH,
U X PETUCTpaIus;

- pacCMOTpEHUE 3asBIICHUS U IOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABIICHUS
YCIYTH, U TIPUHATHE PEIICHHs] O MPEAOCTaBIEHUU YCIyrd Jubo o0 OTKaze B ee
MPEI0CTABIICHUY;

- ohopmIleHHE pe3yibTaTa MPeOCTaBICHUS YCIYTH;

- BblJJa4a (HarpaBJieHUE) pe3yJIbTaTa Ipel0CTaBICHUS YCIyTH 3asBUTEITIO.

39. McnpasieHnue AOMYIIEHHBIX OMEYaTOK U OIMOOK B BBIIAHHBIX B PE3YJIbTATE
MIPEIOCTABIECHUSI YCIYTU JOKYMEHTAX OCYIIECTBIIAECTCS MYTEM JIMYHOIO OOpalleHUs
3asBuTens B Opranuzanuio. PabotHuk Opranuszanuu B JIeHb OOpallleHUs 3asBUTENS
BHOCHT W3MEHEHHUS U BBIJIACT UCIIPABICHHBIN PE3yIbTaT YCIYTH 3asIBUTEITIO.

40. Tlpm mpemocTaBICHMH TOCYJApPCTBEHHON (MYHMIIMIIAJIBHOW) YCIyTH B
ANEKTPOHHOM (hopMe 3asIBUTEIIIO 00ECTICUNBAIOTCS:

noJlydyeHue MH(pOpMauuu O MOPSAKE M CPOKaxX NpPeIOCTaBICHUS YCIYTH B
AIIEKTPOHHOU (opMme;

(opMupoBaHuE 3asBIECHUS B JIEKTPOHHON PopMme;

MOJIyY€HUE CBEICHUIN O X0JI€ paCCMOTPEHUS 3asBJICHUS B 3JIEKTPOHHOI QopMme;

OCYIIECTBJICHUE OLIEHKM KadyecTBa MPEJOCTaBICHUS TIOCYJIapCTBEHHOMN
(MyHUIIMTTAJIBHOM) YCITYTH;

nocynedHoe (BHeCcy1e0H0e) 00XKaoBaHUE PEIICHUH 1 JelicTBul (0e31eHCTBIA)
Y1onmHOMOYeHHOT0 opraHa Jjaubo jgercTBusi (Oe3aeicTBUE) TOJDKHOCTHBIX —JIMIL
VY 10JIHOMOYEHHOTO oprasa, NPEIOCTABIISOIIETO roCcyJapCTBEHHYIO
(MyHULIMITAJIBHY0) YCIIYTY, TM00 TOCYAapCTBEHHOIO (MyHUIMIIAIBLHOTO) CITY>KAILIETo.

Onucanue aIMMHUCTPATUBHOM NpoLeypbl NPOGUIMPOBAHNS 3asiBUTEJIS
41. TlpodunupoBanue 3asBUTENsl He Tpedyercda. BapuanTtel U MHOPAIOK
MPEIOCTABIECHUSI YCIYTM OTACJIbHBIM KaTeropusiM 3asiBUTENEeH, OOBbEIUHEHHBIX
OOIIMMH TpPHU3HAKaMH, OTCYTCTBYIOT B CBA3M C OTCYTCTBHEM TaKHX KaTeropui
3a5IBUTEJICH.

Onucanue aIMMHUCTPATHBHBIX NMPOLEAYP NPEAOCTABICHUS
roCcyapCTBEeHHOH YCJIYyIrH
IIpuem 3asiBJIeHUS M JIOKYMEHTOB, X perucTpauus

42. OcHOBaHMEM [IJs Hayajda aJAMHHHUCTPATHUBHOW MPOIEIYpbl SIBISETCS
MOCTYIUIEHUE JIOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a NIPHUEM JIOKYMEHTOB,
3asiBJICHUS U JIOKYMEHTOB, MPEIYyCMOTPEHHBIX MyHKTOM 16 AJIMHHHCTpaTHBHOIO
periamMeHTa.

43. IoJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, OCYIIECTBIISIET
IIPOBEPKY HA HAJIMYKME OCHOBAHUM ISl OTKa3a B MPUEME TOKYMEHTOB, YKa3aHHBIX B
nyHkTe 18 AIMUHUCTPATUBHOTO pPErjaMeHTa.

IIpy Hanuuuu OJHOTO M3 OCHOBAaHMM [UI OTKa3a B IIpUEME JOKYMEHTOB,



YKa3aHHBIX B IyHKTE 18 AMUHUCTPATUBHOTO PEIJIaMEHTA, JOKYMEHTBI IOJIKHBI ObITh
BO3BPAILEHBI 3aSBUTEIIIO.

Ecnn HenmocraTku, HpenATCTBYIOIIME IIPUEMY 3asBJICHHMS U JTOKYMEHTOB,
JIOTIYyCTUMO YCTPAHUTh B XOZ€ JIMYHOTO OOpaIleHUs 3asBUTENS, OHH YCTPAHSIOTCS
HE3aMEIUTEIbHO.

44, B cnyyae OTCYTCTBUSI OCHOBAaHMM JUIsl OTKa3a B IPUEME JIOKYMEHTOB,
OTBETCTBEHHOE JOJDKHOCTHOE JIMLO JEIAeT PEruCTPALMOHHYIO 3allUCh O JaTe U
BPEMEHU NIPUHATHS 3asBICHUS.

[Tocne peructpauuu 3asBICHMS, MOCTYNMBIIETO B  00pa30BaTENIbHYIO
OpraHU3alMI0 MOCPEICTBOM JIMYHOTO OOpAallleHus], 3aBUTEIIO BBIJIAETCS pAacCIUCKa B
IOJlyYeHUU JOKYMEHTOB, cojepxkamias uHpopMauuo 00 HHIMBUIYaJIbHOM
pPETUCTPALlMOHHOM HOMEpE 3asBJICHUS O IpUEME B 00pa30BaTENIbHYIO OpraHHU3alMIo,
IIEpeYHe IPEACTABICHHBIX JOKYMEHTOB. Pacnmcka 3aBepsercs  IOAIMUCHIO
JOJDKHOCTHOTO JIMIIa 0Opa30BaTeNIbHOM OpraHu3alii, OTBETCTBEHHOI'O 3a IPHEM
JIOKYMEHTOB, U [1€4aThi0 00pa30BaTEIbHON OpraHU3aIIH.

3asBieHus, noctynuBmme yepe3 [lopran, Takke mojyexaT pErHCTpaliv B
YKypHaJIe peecTpa perucrpauuu 3assieHnii Oprann3annm.

[Tonyyenue uHPOpPMaLIUU O XOJI€ PACCMOTPEHUS 3asBJICHUS, TIOJAHHOTO Yepe3
[Topran, u o pe3ynbTare NpeaoCTaBICHHS YCIYTH NPOU3BOJIUTCS B JIMYHOM KaOMHETE
Ha [loprane, npu yciioBun aBTOpU3aLUN.

3asBUTENIb UMEET BO3MOKHOCTb OTCJIEKUBATH CTATYC JJIEKTPOHHOTO 3asIBJICHUS,
a Tak)Ke MH(OPMALIKIO O JaIbHEHIINX JEHCTBUAX B IMYHOM KaOUHETE B JII000€ BpeMsl.

45. BpeMsi BBITIONTHEHHS aIMUHUCTPATHBHOW Tpolieaypsl coctaiser 1 (oauH)
paboumii 1eHb ¢ MOMEHTA IOCTYIUIEHUS 3asiBICHUS B 00pa30BaTEIbHYI0 OpraHU3alHIo.

46. Pe3ynpTaTOM BBINIOJIHEHUS AJIMUHUCTPATUBHON NpPOLEAYpHl SIBISAETCA
perucTpaloHHas 3anuch O AaTe U BPEMEHU MPUHATHS 3asBJICHUS MO0 MPUHITHE U
HaIpaBJICHUE 3asBUTEINIO PELICHHs 00 0TKa3€ B IpHUEME JOKYMEHTOB.

PaccMoTpeHHe JOKYMEHTOB, NPeACTABJIEHHBIX 3asiBUTE1eM, IPUHSITHE PelleHusl
0 MPeI0CTABJIEHUH YCJIYTH

47. OcHOBaHWEM [JIs Hayana aJAMHHHCTPATHUBHOW TPOIEAYPHI SIBISETCS
perucTpanus 3asBICHUS U TMaKeTa JAOKYMEHTOB 3asBUTENs, MPEIyCMOTPEHHBIX
MYHKTOM 16 AZMHHHCTPaTHBHOTO PETJaMeHTa.

48. Tlpu OTCYTCTBMM OCHOBAaHMW IS OTKa3a B TPEIOCTaBICHUH YCIYTH,
yKa3aHHbIX B MyHKTe 21 AJMHMHUCTPATHBHOIO pETJIAMEHTa, pPYKOBOAUTEIEM
o0pa30oBaTeIbLHON OpPraHu3aIliu ¢ PoJUTeIeM (3aKOHHBIM TMPEACTaBUTEIEM) peOCHKa
3aKJII0YaeTCcsl JIOTOBOp 00 00pa3oBaHUM 1O 00pa3oBaTeIbHBIM IpOTrpaMMaM
JIOIIIKOJILHOTO 00pa30BaHMs.

B cnywyae npuHATHA pelIeHUs O MPEIOCTaBICHUU YCIYTH IO 3asBJICHHUIO,
nonanHoMmy yepe3 llopTan, mpucBauBaeTcs cratyc MHGOPMHUPOBAHUS 3asBUTENS O
pe3ylibTaTaXx paccMOTpeHHs 3asBieHus — «OXuJaHue 3aKIOYEHHs JOroBOpa» ¢
yKa3aHWeM TOpsIKa JEWCTBUN, HEOOXOJUMBIX BBHIMIOJHUTH 3agBUTEIIO IS
3aKJII0YEHUs] JOroBopa 00 00pa3oBaHMM 1O O00pa30BaTENbHBIM MNPOrpaMMaM
JIOIITKOJTBHOTO 00pa30BaHMsI, MECTE M CPOKaX €ro MOIMUCaHUS.

49. Bpemsi BBINIOJIHEHHS] aIMUHUCTPATUBHOM MPOLIETypbl COCTABISET HE OoJiee
3 (Tpex) AHEeH ¢ JaThl pErucTpaliy 3asBJICHUS.

50. PesynpTaToM BBITIOJHEHHUS AIMHUHHCTPATHBHOW TPOIEIYpPHI SIBISACTCS
OPUHATHE PELIEHUS O MPETOCTABICHUHU YCIYTH.



Bbiiaua 3asiBUTENNI0 pe3yJIbTaTa MPeI0CTABICHUS YCJIYTH

51. OcHoBanueM i1 Hayajda aJIMUHUCTPATUBHOM MPOLEAYPhl SBIAECTCA
NOJMUCAaHUEe PYKOBOAMTENIEM 00pa30oBaTeNbHOM OpraHu3aly J0roBopa 00
00pa3oBaHUM 110 00pa30BaTEIbHBIM IPOrpaMMaM JIOIIKOJIBHOTO 00pa30BaHuUs.

PykoBonuTens 06pa3oBaTenbHON OpraHU3aIMK U31a€T PACTIOPSIUTEIbHBIN aKT
0 3ayuciaeHud B OpraHuzaiyio B T€YEHHUE TpeX pabodux JHEH Mocie 3aKII0ueHus C
3agBUTENIEM JIOTOBOpa 00 o00pa3oBaHMKM TIO0 0Opa3oBaTEeNbHBIM IPOrpaMMaM
JOIIKOJIBHOTO o0Opa3zoBanus. OIWH SK3eMIUBIp J0roBopa 00 o00pa3oBaHUHM IO
o0pa3oBaTeIbHBIM [IPOrpaMMaM JOLIKOIBHOIO 00pa30BaHMsI BBIAAETCS 3asIBUTEIIO.

PacniopsiuTenbHbIil akT 0 3a4yMciIeHUM B 00Opa3oBaTENIbHYI0 OpraHMU3alUIo B
TPEXIHEBHBIA CPOK IIOCJIE HU3JaHMUs pa3MellaeTcss Ha HMH()OPMALlMOHHOM CTEHAE
00pa30BaTEIbHON OpraHU3aIIH.

1o 3asBnenuto, noganHoMy depes Iloprain, nocne nzganus pacnopsiAUTEILHOTO
aKTa O 3auMCICHMM B O0pa30BaTEIbHYIO OpraHMU3aLUI0, I[PUCBAUBAETCS CTaTyC
UH(GOPMHUPOBAHUS 3asIBUTEINS O PE3YyIbTaTaX PACCMOTPEHHUS 3asBICHUS — «3a4HCIICH
C yKa3aHMEeM Ha3BaHUS U aJipeca pacHojOXKeHHs 00pa3oBaTEeNbHOW OpraHU3alMH,
PEKBU3UTOB  PACHOPSAMTENBHOTO aKTa O 3a4MCICHMH B  00pa3oBaTeNbHYIO
OpTaHU3aIHIo.

o 3asgBneHHIO, TOJAHHOMY HPU JJUYHOM OOpaleHnu, paboTHuK OpraHu3anuu
yBEIOMJICHHE O Pe3yJIbTaTe MPEJOCTABICHUS YCIYTH BbIIACT (HAPABIISET) 3asIBUTEIIO
cIoco00M, YKa3aHHBIM B 3asIBJIEHUU O IIPUEME.

52. Bpemsi BBIIOJHEHUS aJIMUHUCTPATUBHOM Mpoueaypsl 3 1HSA C JaThl
NOJIMUCAaHUS  PYKOBOAMTENEM 00pa3oBaTeNIbHOM OpraHu3aluu J0roBopa 00
o0pa3oBaHMHU 10 00pa30BaTEIbHBIM IPOrpaMMaM JAOUIKOJIBHOTO 00pa30BaHUS.

53. Pe3ynbTaToM BBINOJHEHUS aJMUHUCTPATUBHON NpPOLEAYpPHl SBIAETCS
U3JIJaHUE PacIOpsSIUTENBHOIO akTa o0 3auucieHuu [lomyuarens B 0Opa3oBaTeIbHYIO
OpraHu3alHUIo.

PaccMoTpeHHe T0KYMEHTOB, IPeICTABJIEHHBIX 3asiBUTEJIEM, IPUHATHE PellleHUus
00 oTKAa3e B NPe0CTABJIEHUN YCJIYI'M, BbIIa4a 3asiBUTEI0 MOTUBHPOBAHHOTO

0TKa3a
54. Ecnu nipu pacCMOTPEHUH 3asBJICHUS C JOKYMEHTaMU, YKa3aHHBIMU B ITyHKTE
16 AJIMUHUCTPATUBHOTO periamMeHTa, BBISBJISIFOTCS 00CTOSTENHCTBA,

MPENSTCTBYIONIME  TMPEAOCTABICHUIO  YCIyTM, YyKa3zaHHble B  myHkte 21
AJIMUHUCTPATUBHOTO perjiaMeHTa, paboTHUK OpraHu3aiuu, OTBETCTBEHHBIM 3a
pUEM JIOKyMEHTOB, OCYIIECTBIISIET MOJATOTOBKY YBEIOMJICHHS 3asBUTEIO0 00 OTKa3e
B MIPEIOCTABIIEHNUHU YCIYTH C 000OCHOBAaHUEM MPUYNH OTKAa3a.

B ciyuae oTkaza B mpenoCTaBICHUU YCIYTH M0 3asBICHUIO, TIOJJAHHOMY Yepe3
[Topran, mnpucBamBaeTcs cTaTyc HWH(DOPMUPOBAHHS 3asBHUTENS O pe3yibTaTax
paccMoTpeHus 3asBieHus — «OTKa3aHO B MPEJOCTABJICHUH YCIYyTH» C yKa3aHUEM
MIPUYHMHBI OTKa3a U TIOPSAIKA JCHCTBUN, KOTOPBI HEOOXOIUMO BBITTOJTHUTH 3aBUTEITIO
TUTS TIOJTYYEHUS TTOJIOKUTEIHHOTO pe3yJibTaTa.

[To 3asBeHHIO, IOJAHHOMY TIPH JIWYHOM OOpatieHnr, padoTHuk OpraHu3amniu
yBeZOMJICHHE 00 OTKa3e B MPEIOCTABICHUH YCIYTH BbIaeT (HampaBiseT) 3asIBUTEIIO
CIIOCOOOM, YKa3aHHBIM B 3asBJIICHUH O TIPUEME.

55. Bpemsi BBIIOJHEHUS aJIMHHHCTPATUBHOW MPOIEAYPHI COCTABISICT B YACTH
NPUHATHS PEIeHUs 00 0TKa3e B MPEAOCTaBICHUH YCIyTH — He Oosiee 3 (Tpex) pabounx



JTHEW C 1aThl pErUCTPALlUU 3asIBJICHNUS, B YACTH HAMPABJICHUS 3asIBUTEIIO YBEIOMIIEHUS
O MOTUBHPOBAHHOM OTKa3€ B MPEIOCTABICHUH YCIYTH — CIEAYIOIMNA paboyuuil 1eHb C
MOMEHTA TIPUHSITHS PelieHuss 00 0TKa3e B MPEIOCTaBICHUH YCIYTH.

56. Pe3ynbTaToM BBITIOJHEHUS AJIMHHUCTPATUBHOW TIPOIEAYPHI SBISCTCS
NPUHATHE PEIICHUST 00 OTKa3e B NPEAOCTABICHUU YCIYyTHM W BblJaya 3asiBUTEIIO
YBEJIOMJICHUSI O MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUH YCIYTH.

IV. ®opMbl KOHTPOJIS 32 UCTIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMenTa
IHopsaaok ocymecTB/IeHHS TEKYLEro KOHTPOJIs 32 COOJII0AeHUEeM H
HCIOJHEHHEM 0TBETCTBEHHBIMH JI0/KHOCTHBIMH JIMIIAMY OPTraHU3alMU
MOJIOKEHUH perjiaMeHTa U MHBIX HOPMATHBHBIX NIPABOBbIX AKTOB,
YCTAHABJIHUBAIOIIUX TPeOOBAHUSA K MPEJOCTABIECHUIO YCJIYI'H, a TAKKE
NPUHATHEM UMM pelleHni

57. Texkymmuii KOHTPOJb 3a COOJIOJICHMEM M HCIOJHEHHEM pabOTHHUKaMU
OpraHuzaiuu HacTosAEero AAMUHUCTPATUBHOTO PErVIaMEHTa U MHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MTPEIOCTABICHUIO YCIYTH, a TAKKE
NPUHATHS HWMH  PCIICHWH  OCYNIIECTBIICTCS B TOPSAKE, YCTAaHOBJICHHOM
OpTraHU3aIMOHHO-PACTIOPSIANTEIBHBIM aKkTOM OpraHu3anuy, KOTOPBI BKIIOYAET
MOPSITIOK BBISIBJICHUS W YCTPAaHCHHWS HApYIICHWW TMpaB 3asBUTENICH, PACCMOTPCHHSI,
IMPUHATHA PEIICHUH U TIOJTOTOBKY OTBETOB Ha OOpAIeHHS 3asiBUTENICH, COEPIKAIIIIX
XKanoObl Ha pereHus, neucTBus (0e3neicTue) paboTHUKOB OpraHu3aluu.

58. TpebGoBanusiMu K TMOpSAKY UM ¢dopMaM TEKYIIEro KOHTPOJA 3a
MPEIOCTABIICHUEM YCIIYTH SBISIOTCS:

- HE3aBHCHUMOCTH;

- THIATEIBHOCTbD.

He3aBUCHMOCTh TEKYLIEro KOHTPOJS 3aKIHYAeTCs B TOM, UYTO JOJIKHOCTHOE
auno OpraHu3anyy, yHNoJHOMOYEHHOE Ha €ro OCYILECTBICHHE, HE HAXOJIUTCS B
CIIyKeOHOW 3aBUCUMOCTH OT JIOJDKHOCTHOTO Jiniia OpraHu3alyu, y4acTBYIOIIETO B
MPEIOCTABIECHUN YCIYyTH, B TOM YHCII€ HE MMEET OJM3KOro POJCTBA WM CBOMCTBA
(poauTtenu, Cynpyru, A€TH, OpaThsi, CECTPBI, a TAKIKE OpaThsi, CECTPbI, POJAUTEINH, I€TU
CYNpPYTOB U CyNPYTH JIeTEH) C HUM.

JomxHocTHbIe Tuia OpraHu3anuu, OCYIECTBISIONMNE TEKYIUA KOHTPOJIb 32
NPEIOCTaBIIEHUEM YCIYyTH, OOS3aHbl NPUHUMATh MEPHl 1O MPEAOTBPAILCHUIO
KOH(JIMKTa HHTEPECOB MPH MPEAOCTABICHUN YCIIYTH.

TiaTrenbHOCTh OCYIIECTBIIEHUSI TEKYLIEr0 KOHTPOJIS 3a MpeloCTaBICHUEM
YCIYTH COCTOMT B HCIOJHEHWU YIOJTHOMOYEHHBIMH paboTHuKamu OpraHu3anuu
00513aHHOCTEH, MPEyCMOTPEHHBIX HACTOSIILIUM TOPa3AEIOM.

Cotpynuuku OpraHuzaiiuii, y4acTBYIOIIUX B MPEJOCTABICHUH YCIYTH, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIOACHHE, MOJHOTY U KaUeCTBO MCIIOIHEHUS
MOJIOKEHUI HACTOAIIETO AIMUHUCTPATUBHOTO PETIaMEHTa.

59. Texkymmii KOHTPOJIb COOJIOIEHUS TOCJIEIOBATEILHOCTH JEHCTBUN TIO
MPEIOCTABIEHUIO YCIYTH OCYIIECTBISIET pyKOBOAUTEIb OpraHu3aiui.

Opranuzaiius yCTaHABIMBACT TEPUOJUYHOCTH OCYIIECTBICHUS TEKYIIEro
KOHTPOJISL U OTPEJENSET NOKHOCTHOE JIMLO, OCYIIECTBIISIIONIEE TEKYIIHA KOHTPOJIb.

MeponpusiTist M0 KOHTPOJIO TPEIOCTABICHUS YCIyTrd MPOBOAATCS B (opMme
MPOBEPOK.

[TpoBepku MOTYT OBITh TUTAHOBBIMU 1 BHETJIAHOBBIMH.

BremiaHoBbIE TIPOBEPKH MPOBOMATCS B CIydae TOCTYIUICHHS OOpalieHui



3asBUTENICH C jKajJo0aMHu Ha HAapylmcHHEC UX IIpaB U 3aKOHHBIX KUHTCPCCOB.

Iopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIECHHS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KAYeCTBA MPEA0CTABJIECHNUS YCJIYTH, B TOM YHCJIe NOPAIOK
U GOopMBbI KOHTPOJISI 32 MOJTHOTOM M KA4€CTBOM NMPeA0CTABJIEHHUS YCJIYTH

60. [Topsimok ¥ MEPHOTUIHOCTH OCYIICCTBJICHHS TIJIAHOBBIX M BHETUIAHOBBIX
MPOBEPOK TMOJHOTHI W KayecTBa TMPEAOCTaBICHUS YCIYyTd YCTaHABIMBAETCS
OpraHU3alMOHHO-PACHIOPSIAUTENBHBIM ~ akTOM OpraHu3aiuu, OTBETCTBEHHOM 3a
MPEAOCTaBICHUE YCITYTH.

61. Ilpu BbISIBIEHUMU B XOJ€ MPOBEPOK HAPYIICHUM HCIIOTHEHHS MOJOKEHUN
3aKoHOJaTenbcTBa Poccuiickoit ®denepanuiv, BKIIOYAsl IOJIOKEHUS HACTOAIIETO
AJIMUHUCTPATUBHOTO periiaMenrTa, yCTaHaBJIMBAIOIINX TpeOOoBaHMUS K
MPEIOCTABICHUIO YCIYTH, B TOM YHUCJE MO *ajnobaM Ha peuieHust U (M) JeHCTBUS
(Oe3meiictBue) paboTHUKOB OpraHuzanuu, [TOJDKHOCTHBIX Jull OpraHuzanuu,
MPUHUMAIOTCS MEPHI 110 YCTPAHEHUIO TAKUX HAPYIICHUM.

OTBeTCTBEHHOCTD I0JI)KHOCTHBIX JIMI 00PAa30BATEJIbHOM OPraHU3aluM 32
pelieHus U aecTBus (0e3aeilicTBUE), MPUHUMAaeMble (OCylIeCTBIsAeMble) UMHU B
X0/1e MpeI0CTABJICHUA YCIAYIH

62. PaboTHrKOM OpraHu3anuu, OTBETCTBEHHBIM 3a MPEAOCTABICHUE YCIIyTH, a
TaK)Ke 3a COOJIIOJIEHUE MOpSAJIKa MPEIOCTABICHUS YCIYTH, SIBISETCS PYKOBOJIUTENb
Opranuzanum, HENOCPEICTBEHHO MPEAOCTABISAIOIINI YCIIYTy.

63. [lo pesynpTaTaM MNpPOBEJECHHBIX MOHUTOPHHTA M IPOBEPOK B Cllydae
BBISIBJICHHS HEMPABOMEPHBIX pelleHui, nelcTBuil (0e3aeicTBusi) pabOTHUKOB
OpraHuzaium, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE YCIYyTH, PAKTOB HAPYIIICHHUS MPaB
W 3aKOHHBIX HMHTEPECOB  3asBUTeNel, paboTHuku  OpraHuzalud  HECyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickori denepaunu u
3aKoHOJaTeIHCTBOM OpeHOyprckoi 00acTu.

TpeOoBanus kK mOpsAKY U (pOpMaAM KOHTPOJIA 32 NMPEAOCTABJICHUEM YCJIYIH, B

TOM YHCJIe CO CTOPOHBI IPAXKIAAH, UX 00beIMNHEHUA U OPraHU3alM I

64. I'paxkane, uX 0ObEIMHECHUS U OPTAHU3AIMH IS OCYIIECTBICHHS KOHTPOJIS
32 MPENOCTaBIEHUEM YCIYTU C LEJbI0 COOJIIOICHHS TMOpsIKa €€ MPEeIoCTaBICHUS
MMEIOT TMPaBO HAMNPABJIATh B MYHULMNAIBHBIM OpraH yIpaBiieHHs 00pa30oBaHUEM
’KanoObl Ha HapylieHue paboTHuKamMu OpraHuzanuu TOpsSIKa MPEJOCTABICHUS
YCIYTd, TOBJEKILIEE €€ HEMPEAOCTABICHUE WM MPEJOCTABICHHE C HapyIICHHEM
CPOKa, YCTAaHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETIAMEHTOM.

I'paxxnane, ux oObEAMHEHUSI U OPTaHU3AIMHU JIJIST OCYIIIECTBIICHUS KOHTPOJIS 3a
NpEAOCTaBICHUEM  YCIyIM MMEIT NpaBO  HampaBiaTh B OpraHu3aluio
WHIUBUIyaIbHBIE W KOJUIGKTUBHBIE  OOpalieHuss C  TNPENIOKCHUSIMU 110
COBEPIIICHCTBOBAHUIO TIOPSJIKA TIPEIOCTABICHUS YCIYTH, a TaKXke >XKaJIoObl U
3asiBIeHUs Ha JercTBUs (Oe3nelicTBre) paboTHUKOB OpraHu3aluy U IpUHITHIE UMU
pelleHus, CBI3aHHbIE C IPEIOCTABICHUEM YCITYTH.

65. KoHTposb 3a npeocTaBieHUeM YCIyTy, B TOM YUCIE CO CTOPOHBI TPaXkaaH
U UX OObEAMHEHUW M OpraHu3alfii, OCYIIECTBISAETCS IMOCPEICTBOM OTKPBITOCTH
nearesibHocTH OpraHu3anvu Ipu TPEAOCTaBICHUU YCIYTH, TMOJYy4YeHHUs IOJTHOM,
aKTyaJIbHOW W JOCTOBEPHON WH(OpMaIMKM O MOPSAJIKE MPEIOCTaBICHUS YCIyTH U
BO3MOXKHOCTH JIOCY/IeOHOTO pacCMOTpeHHs oOpamieHuid (5kamob) B mpoiiecce



MOJIyYEHUS] YCIYTH.

V. JlocyneOHblii (BHeCcyaeOHbIT) MOPAAOK 00:KaJI0BaHMS PellIeHHH U T1ecTBUI
(0e3aeiicTBHS) OPraHU3aANMH, OCYIIECTBIASIOIIUX GYHKIUH 1O
NPeI0CTABJEHHUIO YCJIYTH, a TAK)KE UX JOJKHOCTHBIX JIMIL
Nudopmanus sl 3aMHTEPECOBAHHBIX JIMI 00 UX MPaBe HA J0CyAeOHOoe
(BHecymeOHOE) 00:xajl0BaHue AeicTBUIl (0e31elicTBHsI) U (WIH) pelleHuid,
NPUHSATHIX (0CYIIECTBJEHHBIX) B X0/1€ MPEeI0CTABIEHNS YCJIYTH

66. 3asBuTENH, WMEET TMpaBO Ha JaocyacOHOe (BHECymeOHOe) 00KajloBaHHE
nevicTBuil (06e3nericTBus) U (WIM) pelIeHUM, MPUHITHIX (OCYILIECTBICHHBIX) B XOJ€C
npenocrapienuss Ycinyru, Opranuzanueit, pabotHukamu OpranHuzanuu (nauee -
kKano0a)

67. CBemeHUs O COJIepKaHUU KaJloO MOJIe,aT pa3MelIeHUI0 B denepaibHON
rocyJapCTBEHHOW  HMH(POPMAIIMOHHOM  cucTeMe, obOecrneduBaroniell  mpoiece
nocyneOHoro (BHeCyJeOHOT0) 00XKaloBaHUsl pelIeHUM M AeHCTBHM (Oe31ercTBu),
COBEPIIICHHBIX MPHU MPEIOCTABICHUN T'OCYIaPCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT, B
COOTBETCTBUM C TpeOoBaHusiMu [lonoxkeHus o ¢eaepasbHONM TOCYyAapCTBEHHOU
MH(OPMAITMOHHOU CUCTEME, oOecrieynBammie  mpouecc  JA0CyAeOHOro
(BHECYIeOHOTO) 00KaIOBaHUs PEIICHUN U NeUcTBUN (0e3AeiCTBHS), COBEPIIICHHBIX
P TIPEIOCTABICHUH TOCYAAPCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYT, YTBEPKICHHOTO
nocta”oByieHueM I[IpaBurensctBa Poccuiickoit @enepannu ot 20 HosOpst 2012 r. No
1198 «O  denepanbHOl  rocyJapCTBEHHOM  MHPOPMAIIMOHHOW  cHUCTEME,
o0ecIeunBaroIIel Mmpoiecc 10Ccy1e0HOro (BHECY1e0HOT0) 00KaJIOBaHUs PEIICHUN U
nercTBuil (0e31ecTBHS), COBEPIICHHBIX MPU MPEIOCTaBICHUU TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITyT.

Oprasnbl rocy1apcTBEHHOM BJIACTH, OPraHbl MECTHOTO CAMOYIIpaBJIeHUS,
OPraHuU3alMuy U YNIOJHOMOYEHHbIE HA PACCMOTPEHNE KAJT00bI JIMLA, KOTOPBHIM
MO2KeT ObITh HANIPABJICHA 7KAJ100a 3asiBUTEJISI B 10CYy1e0HOM (BHeCy1eOHOM)
nopsijike

68. Xamoba momaercs B Opranmzanuio Ju00 B YTOJIHOMOYEHHBIM OpraH,
ABJISIIOIINNCS yupeaureneM OpraHu3anuu.

Kanobsl Ha pemieHuss u nenctBus (O6e3neiicTBue) aupekropa OpraHuzaiuu
MOJAl0TCA B MYHHIIMIIAIBHBIA OpraH, OCYIICCTBISIONIMN YIpaBieHue B cdepe
oOpa3oBaHus.

XKanoObI Ha pemienus U AecTBuUs (Oe3aeicTBUe) paboTHHKA 00pa30BaTEIbHOMN
OpraHu3alMy MOJAI0TCS PYKOBOAUTENO 3TOW Opranuzanuu.

69. Ilpuem xano6 B mnHchbMEHHOW (opMe Ha OyMa)XHOM HOCHUTENE
ocymectBisiercss OpraHuzanueil B MecTe, TJie 3asBUTENb I0JaBall 3asBJICHUE Ha
MOJIyuYEHHUE YCIIyTH, HapylleHHe MOopsAKa KOTOpoil oOxaiyeTcs, JIubo B MecTe, I
3asIBUTEJIEM TOJYUCH PEe3ybTaT YKa3aHHOM YCIyTH.

[Ipuem xanob B nuCbMEHHOHN (opMe Ha OyMaKHOM HOCUTENE OCYIIECTBISETCS
B YIIOJIHOMOYEHHOM OpraHe mo Mecty ero pabotel. Bpems npuema xkanob JOJKHO
COBNAJaTh CO BpEMEHEM pabOThl YKa3aHHOTO OpraHa Mo MECTY €ro paboThI.

70. JKanoGa, mocrynuBmass B OpraHuzainuioo, YIMOJHOMOYEHHBINM OpraH
NOMJICKUT PErHCTpallMd HE TMO3[HEee CIeAyIolero paboyero JHA CO JHS €€
MOCTYTUICHUSL.

XKanoba paccmatpuBaetcs B TeueHue 15 (maTHaAmaT) pabovnx JHEH O THA ee



peructpauu (ecau 0ojee KOPOTKHE CPOKU PACCMOTPEHMSI KaJIOObl HE YCTaHOBJIECHBI
Opranu3zaiueii).

B cnyuae oOxanoBanusi otkaza Opranuzanuu, pabotHuka OpraHuzanuu B
npueMe JOKYMEHTOB y 3asBUTENs JUOO B MCIPABICHUM JOMYIICHHBIX OMNEYaTOK U
OIIMOOK WJIM B Cllydae 00aJOBaHUs 3asBUTEJIEM HAPYIICHUS! YCTAHOBJICHHOTO CPOKa
TaKUX MCIPABIICHUH kKanoba paccMaTpuBaeTcs B TeUeHHE S (MATH) pabodyux THEH co
JTHSL €€ PErucTpanuu.

B cnyuae, ecnu xanoba mojaHa 3asBUTEIEM B YIOJHOMOYEHHBIM Opra,
Opranu3zaiuio, B KOMIETEHIIMIO KOTOPOTO HE BXOAUT MPHUHITHE PEIICHUS TI0 Kanooe,
B TeueHue 3 (Tpex) paboumx JHEH CO JHS PErHCTpalliyd TaKoW >KaJoObl, OHa
HAIpaBJIIETCS B YINOJHOMOYEHHBI Ha €€ PAacCMOTPEHHE TOCYIapCTBEHHBIA WIIU
MYHMIIMIIAJIbHBIA OpTraH, O YeM B MTUCbMEHHON (hopMe HHPOPMUPYETCS 3asiBUTEb.

[Ipu 3TOM CpOK paccMOTpeHHUs KajmoObl MCUHUCISAETCS CO JIHA PETUCTpalluu
KaJloObl B YIOJHOMOYEHHOM Ha €€ pacCMOTPEHHME TIOCYJIapCTBEHHOM WIIU
MYHMIIMIIAJIbHOM OpTaHe.

Cnoco0bl uH(popMHUpPOBaHMS 3asiBUTEJIEH 0 MOPAIKe MOAA4YU U PACCMOTPEHUA
’KaJ100b1, B TOM 4HcJIe ¢ Hcnojab3osanuem Iloprana
71. UupopmMupoBaHue 3asBUTENIEN O OPAJIKE [TOAAYN U PACCMOTPEHHUS KaT0OBI
oOecrieuynBaeTcs MOCPEACTBOM pa3MellleHus HHGOpMaluu Ha HHPOPMALMOHHBIX
CTEH/JAaX B MECTaxX MPEJOCTABJICHMS YCIyTH, Ha opuiHMaibHOM caiite OpraHu3aiui,
YonHOMO4YeHHOTro oprasa, Ha [lopraie.

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX MOPAIOK
aocyae0HoOro (BHeCY1e0HOTI0) 00:KaJI0BAaHUSI PellleHNH U aeiicTBUil
(0e3melicTBUSI) OPraHU3ANMiA, OCYIIECTBISIOMUX (PYHKIMH MO MPET0CTABICHHUIO
YCJIYI'H, 2 TAK/Ke UX J0JKHOCTHBIX JIHIL

72. ®enepanbubiii 3akoH OT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPEA0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT.

73. TloctanoBnenue [IpaButensctBa PD ot 16 aBrycra 2012 Ne840 «O mopsinke
MoJa4u U pacCCMOTPEHHUS Kajlo0 Ha pelieHus u 1elcTBus (0e3aeiicTue) dhenepanbHbIX
OpPraHOB UCIIOJIHUTEIBHONW BJIAaCTH M UX JOJDKHOCTHBIX JivIl, eaepaibHbIX
rOCYJIapCTBEHHBIX CIYXKAIMX, JOJKHOCTHBIX JIUI] TOCYIapPCTBEHHBIX BHEOIOIKETHBIX
donnoB Poccuiickoit ®Penepannu, rocyJapCTBEHHBIX KOPIOpalUil, HAJIEeJIECHHBIX B
COOTBETCTBUM C (eepalibHBIMU 3aKOHAMHU TOJHOMOYHUSAMH IO MPETOCTABICHHUIO
roCyJapCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cpepe NesTeTbHOCTH, U UX JIOJKHOCTHBIX
JIML, OpraHu3alui, NpeIycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHOro 3aKoHa
«O0 opranuzanuu NpeoCTaBICHUSI TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT», U
uX pabOTHUKOB, a TakXKe MHOTO(QYHKIMOHAIBHBIX IIEHTPOB IMPEAOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIGHBIX YCIYT ¥ UX PAOOTHUKOBY.



[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY NPEAOCTaBICHUS
yCIIyTH

®opma 3asiBJICHUS 0 3a4MCICHUH B MYHMIIUIIAJIbHOE JOIIKOJIbHOE
o0pa3oBaTeIbHOE ABTOHOMHOe yupesxaeHue «/lerckuii cag o0mepasBuBaomero
BH/IA C IPHOPUTETHHIM OCYIIECTBICHHEM AESITeILHOCTD M0 (PU3MYECKOMY
pa3BuTHuIO aeteil Nel41», peanusyroniee 0CHOBHYI0 00pa30oBaTe/IbHYI0
NPOrpaMmMy AOIIKOJIbHOT0 00pa3oBaHusi

PykoBoaurento MJIOAY «Jlerckuii cag Ne 141y

(HauMeHoOBaHUE 00pa30BaTENLHON OpraHu3allim)

oT

(®HO 3asBurens)
AJlpec peructpauu:

Anipec IpOKUBaHUSL:

JIOKyMEHT, yIOCTOBEPSIOIINM JINYHOCTD 3asBUTENS
(Ne, cepmsi, nata BbIIaud, KEM BBIJaH)

PexBU3UTHI AOKYMCHTA, ITOATBCPKAAIOMICTO YCTAHOBJIICHHUC OIICKHU

(pu HATTMUMK)
Howmep tenedona:
AJipec 3JEKTPOHHOM MOYTHI:

3asBIICHHE
[Ipoury npuHATE MOETO peOeHKa

damunusi, UM, OTYECTBO (TIOCIEAHEE - IPH HATHYUH)
«_» 20 roja poKIIeHHUS.

CBUIETEILCTBO O POKIECHUU peOeHKa
(Ne, cepus, mata BbIIauH, K€M BBIJIaH, HOMEP aKTOBOH 3aIlHCH)

AJlpec peructpanuu pedeHka:
AJlpec npoXxMBaHusl peOCHKa!

SA3bIk 00pa3oBaHUs:

PoagHoi s3bIK:
(u3 uncna s361K0B Hapo10B Poccuiickoii deepalinu, B TOM YHUCIIE PYCCKHI SI3bIK KaK POTHOM S3bIK)

CBenenust 0 mMOTPEeOHOCTH OOY4YEHHUS 10 aJaNTUPOBAHHOW O00pa30BaATEIHHOU
nporpaMMe JIOMIKOJBHOTO 00pa3oBaHus U (W) B CO3JaHUU CIIELUATbHBIX YCIOBUMN
JUIsL OpraHu3ali OoOydeHUss M BOCHHUTaHUS peOCHKa-WHBaJIMIa B COOTBETCTBUU C
WHIUBUyJIbHOM TPOrpaMMOi peadMInTallui UHBAJIU/IA:

HanpaBiieHHOCTH JOIIKOIBHON TPYTIIHL:
PexxuM nipeObiBaHMs peOeHKa:




Kenaemas nata npuema Ha 0OyUYeHUE:

Ha ocnoBanumn ®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 "O6 obpazoBaHUM B
Poccuiickoit ®enepanuu’, B COOTBETCTBUU C 3aKIIOUYEHHEM IICHUXOJIOrO-MEIUKO-
NEearorndeckoi KOMHCCHHU JIal0 COrjlacue Ha oOydeHHe Moero peOeHKa IIo
aJlalITHPOBaHHON 00pa30BaTeNIbHON MPOrpaMMe JOIIKOJIBFHOTO 0Opa3oBaHHs Jis

JIETEN C
(yxazaTh mporpaMmy, 1o KOTopoi 0ymeT 00ydaThest peOeHOK)

CBeJieHUs] 0 BTOPOM POJHTENIC (3aKOHHOM TPECTaBUTEIIE):
®.1.0. (mocnenxee - Npyu HAJTUYHH )
JIOKyMEHT, yIOCTOBEPSIOIINI JUIYHOCTD 3asBUTEIIA

(Ne, cepusi, 1aTa BbIIauM, KEM BBIJIaH)
Howmep Tenedona:
AJlpec 3JIEKTPOHHOM MOYTHI:

Hara MOJIHCh pacumdpoBKa HOAMHUCH

C ycTtaBoM, JIMIIEH3UEHN HA OCYIIECTBICHHE 00pa30BaTEIbHON ACATEILHOCTH, C
o0pa3zoBaTeIbLHBIMU TPOTPAaMMaMH U APYTUMH JOKYMEHTAMU, PErIaMEHTUPYIOIUMU
OpraHu3allii0 M OCYIIECTBJICHHE OO0pa3oBaTENbHOM [EATEIBHOCTH, IpaBa U
o0s3anHOCTH BociuTaHHUKOB MJIOAY «/lerckmii can Nel41» o3nakomiieH(a).

/ /

Hata MIOATINCH pacmudpoBKa Monucu

[Ipoury npouH)OpMUPOBATH O PE3YJILTATE MPEAOCTABICHUS YCIYTH:
o — B ¢opMe yBEOMIJICHHUSI 110 TEIEPOHY;
O — Ha OyMaXHOM HOCHTEJIIE B BHUJE pACIEUYaTaHHOTO JK3EMILIsIpa
AJIEKTPOHHOTO JJOKYMEHTA MpU JIMYHOM oOpaiiieHnu B OpraHuzaiuio;
O — B DJICKTPOHHOM (hopMe Ha ajipec ANEKTPOHHOM MOUTHI.

Hara MOJIHChH pacumdpoBKa Moanucu

Cornacen(a) Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX U MEPCOHANIBHBIX JAHHBIX peOEHKa
B MIOPSAJKE YCTAHOBJIEHHOM 3aKOHOAATENBbCTBOM Poccuiickon Penepanun.

Hata MOATNCH pacmmdpoBKa moamucu
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